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II.  Scheduling an Inspection

There are two simple ways to Schedule
an Inspection:
e Using the Link in Permit Issued
Email
e Logging into BS&A Account

If you use the link within the email,
after clicking on the Link and logging in,

See Video: Scheduling Inspection via BS&A Portal

Com Electrical Permit PE21-0378 with City of...

N N - & -
City of East Point - Building 9%
To © Terrance Harris 10:00 PM
) PE21-0378.pdf .
|8z 195KkB
Phish Alert + Get more add-ins

“Your Com Electrical permit has been issued. Permit number:
PE21-0378View Details or Schedule an Inspection

Select Inspection Type and Date

Step 2: Select Inspection Type and Date

Inspection Dezalls
N
Select

avish o equest

Inspection Date

Leing the calendar below, select an availeble te for your inspacton request

you will be sent directly to “Step 2: Adldress: 39909 Address o Teaing (ERE
. ubdivision: e
Select Inspection Type and Date” o
Block:
screen for that specific permit. Project umber: N
https://www.bsaonline.com/CD ivity/PermitApplicat
uid=2757&p: licatis id=cf3cfeOb-6aad-4bd1-92¢cf-
b269fa5¢3291
To Login and Schedule Inspection: ~ Building Department
Apply for a Permit
. . Apply for a Planning, Zoning or
1. Afterloggingin, select Enginsering Process
“Schedule an Inspection” under Building Department Scarch
I Ehedule an Inipectlon I
Building Department. View My Activity
Update Contact Information
Unlike using the email, with logging in,
the correct Permit must be selected 1. Step 1: Select a Record
Enter a Permit, Certificate, Enforcement or PZE Process Number, including any dashes or spaces.
T Record Numben‘
2. Use the search and or o Pz
navigation buttons to locate
. . A . Record Type Q| Record Subtype O | Record Number a Q4 | Property Address Q| Project Q| parce Aot &[Black &
permlt, click on it to select it OccupancyCertificate Final OF21-0063 59999 Address for Testing 12021-00664 1401570012016
. OccupancyCertificate Final OF21-0072 99999 Address for Testing 12021-00792 14015700120016
and CIICk NeXt' Permit Com Electrical PE21-0378 99999 Address for Testing 14015700120016
Permit Res Roof PROOF20-0091 99999 Address for Testing 12020-00973 14015700120016
M4 E\ b oM
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H itep 2: Select Inspection Type and Date Step 3: Contact Information
3. Select the type of Inspection.
4 Use the calendar tO Select the 0 Enter your contact information to be included with the request.
* Inspection Details
next available Date you want sectionype: [ [Eie - Fina <] & Name: | TERRANCE HARR'S )
for the inspection e,  erber od 0 12
] p . Inspection Date i Email Address: | tharris @esstpointeity.org \
5' Co nflrm the Co ntaCt Using the calendar below, select an available da 3 Confirm Emsi: ‘tharr\'s@easlpuint(i(y.org ‘
Information. . S l
6. Upload an supporting Su Mo Tu We Th Fr Sa
documents and/or pictures.
¢ T 8 S 10
7. Putin any scheduling notes B
that you Inspections to know,
for example lockbox numbers,
etc... and click submit. )
(oo ) [submt |
lIl.  Viewing Status of Inspection
1. Login into BS&A Account
2. Click on View My Activity See Video: View Status of Past Inspection
3. Click on Inspections tab
4. Uncheck the Box: Only Show uilding Department . o
Future Inspections View activity with: | City of East Point
SERETE
Apply for a Planning, Zoning or If the desired municipality is not in this list ¢
A b .
Engineerning Process
Building Department Search Contractor Informatio | Inspections | Pen
Schedule an Inspection Certificates
View My Actroty .
. () Inspections
Update Contact Information
~ Business Licensing View, reschedule or cancel inspections,
Only Show Future Inspections
¥ o
5. Locate |n5peCt Type for correct ontractor Information Inspections Permits Permit Applications Processes Process Applications
Permit. The status of the P P
Inspection will be under the _
& Inspections
Result column.
View, reschedule or cancel inspections,
6. For more details click on View (] Only Show Future Inspections
Ilnk Property Addrefh -Irr;spp:ctionq ;;I::duledq E:::pletedq Result Q| Linked Record
90999 Address . ) . .
for Testing Ele - Final 12/7/2021 12/6/2021 Disapproved PE21-0373 View
99999 Address e PROOF20- |
for Testing 0091
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7. The status of the inspection
will be under the Inspection
Information.

Jump To: Inspection Informatien | Vielations | Associated Record Information | Aftachments

(] Inspection Information ‘ BackTo o

If there were any Violations —
reasons for a Disa pproved nspection Ele - Final Status Completed
. . . . Type

inspection — they will be listed -

under the Violations tab.

nspector Result Disapproved

. . op Scheduled 12/07/2021
8. Click View on the specific Date

violation for more details.

Completed ~ 12/06/2021

Date
E] Violations ‘ Back To Top
|Shnw Al v [Collapse Al
Title Violation Type | Date Found | Comected | Date Corrected
4 Thisis a Test by TH - Denied Electrical Code  12/6/2021  No View

Denied, 20 amp appliance circuit required for Kitchen counter
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