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II. Printing Approved / Stamped Plans 
A. Using Link in Email 

When the plans have 
been stamped with 
the City of East 
Permit’s stamp, the 
plans will be made 
available for 
downloading and an 
email notification will 
be sent to the 
application. 

To print the stamped 
plans using the email 
sent, 

1. Click on the 
link within 
the email. 
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2. If you are 
requested to 
Login, click 
on the Login 
link 

 
3. Login into 

BS&A 

 
4. Click on the 

Document 
Summary 
Link 

 
5. Locate the 

plans that 
say, “EP 
Stamped 
Plans” and 
click on the 
“View 
Document 
Link” 

 

http://www.eastpointcity.org/
mailto:permits@eastpointcity.org


REFERENCE - DOWNLOADING AND PRINTING STAMPED DRAWINGS Page 3 of 4 
PLANNING & COMMUNITY DEVELOPMENT eastpointcity.org 

2757 East Point Street, East Point, GA 30344 | Phone: 943-200-2029, option 1 | Email: permits@eastpointcity.org 

 

Update: December 2025 

6. Use whatever 
associated 
application 
that opens to 
view the file 
and then 
print. 
Typically, this 
will be Adobe 
Reader or 
some other 
application 
that can view 
and print pdf 
files. 

 
 

 
Remember, the plans must have the “City of East Point” Permit stamp of approval on them. 
If the stamp is not on the plans and you have received the email notification that Stamped 

Plans were available for download, email permits@eastpointcity.org for assistance! 

 
B. Using BS&A Login Portal 

1. Go to 
www.bsaonline.com/?uid=2757 
and Login with webusername 
and password 

2. Click on “View My Activity” 
under Building Department 

 
3. Select the Permits Tab 
4. Locate the corresponding 

Permit # and click on “View” 
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5. Click on the Document 
Summary Link 

 

 
6. Locate the plans that say “EP 

Stamped Plans” and click on 
the “View Document” Link” 

 
7. Use whatever associated 

application that opens to view 
the file and then print. 
Typically this will be Adobe 
Reader or some other 
application that can view and 
print pdf files. 

 
 
 

 
Remember, the plans must have the “City of East Point” Permit stamp of 
approval on them. If the stamp is not on the plans and you have received 
the email notification that Stamped Plans were available for download, 

email permits@eastpointcity.org for assistance! 
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