Instructions to Submit for a World Soccer Game Vendor Permit via
BS&A.

To apply for a World Soccer Game vendor Permit (Food or Merchandise), in short complete the following
three steps:

A. Create a BS&A Contractor’s Account.
B. Download and complete the “World Soccer Game Application” (For uploading later.)
C. Apply for Permit through BS&A Portal

A. Setting Up BS&A Contractor Account:
1. Goto: https://www.bsaonline.com/Account/CreateContractorAccount?uid=2757
2. Set up a Username and Password
3. Activate the Account via the Activation Email that is sent to Your Email Address
4. If needed, send an email to request a PIN from permitting by completing this Web Pin Request Form.
Within 48 hours, your account will be linked (no need for pin) or you will be emailed your pin number.

B. Download and complete the “Vendor Application,” (For uploading later.):
1. Goto: www.eastpointcity.org World Soccer Games Events = Vendor Sign Up Form.
2. Download and complete the “Vendor Sign Form.”
3. After completing, save and/or scan in as this will need to be uploaded in next step.

C. Apply for permit via BS&A Portal:

£532a Home Services - Accessibility Employment Opportunities ~ City of East Point ~ Currently Not Signed
Settings

WELCOME TO THE CITY OF EAST POINT'S ONLINE PORTAL.
(Announcement: The Building / Permits Dept adheres to the Adopted GA DCA Codes - New Codes adopted Effectively January 1st, 2026)

For all Permit Applications and Forms, go to: Applications & Forms
Contractors:
Contractors, engineers, permit expeditors or design professionals, must create a "Contractor's" account before applying for a permit with
the City of East Point. When asked for a webpin, send request to Permit Staff by COMPLETING the WebPin Request Form (Click Here).
You will be emailed the webpin and/or confirmation that the account has been linked. After your account has been created and linked, login
with your username and then apply for permit.
Also, 2025 Business Licenses will no longer be accepted after March 31st 20261 Your 2026 Business License will be required after March
31st in order for the application to be accepted and the permit to be issued.
Homeowners:
Homeowners do not have to create a Contractor's account. At the "Enter Applicant Information® step, check the box "I certify that | am the
homeowner." If the owner's information is incorrect, still check the box and put in the correct Applicant information and continue.
Application Submittal Response Turn-Around-Time:
After submitting application, the applicant - contractor or homeowner will receive a status within two (2) business days. This notice will
indicate 1) that enough information was provided to continue with the process and a request for payment (if applicable) will be emailed 2)
more information is needed or 3) the application submittal is denied.
Notarized Documents:
Uploading notarized documents WILL BE ACCEPTED as long as the Notary Signature, Date and Seal can be CLEARLY seen!

BEGIN THE PROCESS WITH "STEP 1: SELECT A PROPERTY" below. Notice: If address does not appear on the list, email
permits@eastpointcity.org and this will be corrected shortly. The process can continue when address is available.
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Select a Property Enter Permit Enter Applicant Estimate Permit Submit
Details Information Fees Application

Search for a Property

_ How can T help you today?
Address Name Parcel Number



https://www.bsaonline.com/Account/CreateContractorAccount?uid=2757
https://form.jotform.com/CityofEastPoint/test_ep-bsa-web-pin-request
http://www.eastpointcity.org/

In “Search For” line, put in exactly as shown below:

Click on address to Highlight and Click on “Select

Select “2026 World Cup Soccer Vendor” under question
“What is your submittal / application concerning?”

Select either “Food Vendor” or “Merchandise Vendor”

(Required Field, cannot be blank) and Click Next ->

DO NOT CHECK BOX for “I certify that | am the owner
information.” Move to Contact Information section.
Input all required Contact Information. This should your

1. Goto www.bsaonline.com/?uid=2757.
2. Login using your Sign In.
3. Go to Services -- > Building Department = Apply for a Permit.
4. Step 1: Select a Property:
a.
2714 East Point St
b.
Property”
5. Step 2: Enter Permit Details:
a.
b. Select “2026 WSG Vendor” for Permit Type.
c.
for Permit Category.
d. Inthe description box, put in a quick summary.
6. Step 3: Enter Applicant Information:
a.
b.
contact information.
c. Click Next = at bottom of screen.

7. Step 4: Estimate Fees:

The Food Vendor or Merchandise Fee is not due at time of
submittal; however, after application has been approved, an
invoice will be emailed for payment for

$325 Vendor Fee + $45 Admin Fee = $370.00

FOR NOW, CLICK NEXT -> at bottom of screen.

8. Step 5: Attach Documents:

a.

Attach all required documents by clicking on the “Attach
File” next to each item.

Also add any supporting documents by click on “Add
Document.” At the top of the list.

Click Next = at bottom of screen.

9. Step 6: Submit Application:

a.
b.

Review information to confirm correct
Click Submit at the bottom of screen.

Your application will undergo a “Staff” review for approval. You will be
emailed of status, and you can view the status online. If approved, an
invoice will be generated and emailed, and payment can be made
online. After payment, the Vendor permit will be issued via email and it
will be available for download and can be printed.

Building Department
Apply for a Permit

Z£53sa Home Services~ © Accessibility Settings
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Search for a Property

Address

Name Parcel Number

2714 East Point St

Step 2: Enter Permit Details

Use the drop down ta assist with selecting the co

rrect applicati
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After chosing the type of submittal desired, typically, there will  brief description of what th
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Fee Description Quantity  Fee

No fee items selected

Administrative Fees

No additional fees found

Total Estimated Fees

Attach Documents

$0.00

If successfully submitted, you will see a screen

similar to below:

o
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Your 2026 WSG VENDOR permit has been created. Click here (o view delal

Apply for another permit



http://www.bsaonline.com/?uid=2757

